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Welcome to
The Fire Zone and

The Insurance Zone!

This chapter introduces you to the Fire Zone™ and Insur-
ance Zone® drawing programs. It explains how to get help
with the program, and includes a basic tutorial designed to
get you drawing fast.

Throughout this manual you will see reference to “the
Diagram Program.” This is because the information in this
manual applies to multiple drawing programs published by
The CAD Zone, Inc. If you are using either The Fire Zone
or The Insurance Zone, this manual is for you:

The Fire Zone

The Insurance Zone

How To Contact Us

Freel free to contact The CAD Zone with any questions:

The CAD Zone web site at: http://www.cadzone.com
Email support: info@cadzone.com

Phone Support: (503) 641-0334
(Monday-Friday, 7:30 a.m. - 5:00 p.m. PST)

FAX: (503) 641-9077

The Fire Zone is a trademark of The CAD Zone, Inc.

The Insurance Zone is a registered trademark of The CAD Zone, Inc.
AutoCAD® is a registered trademark of Autodesk, Inc.

Adobe® Acrobat® is a registered trademark of Adobe Systems, Inc.
Bing™ is a trademark of Microsoft Corporation
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Compatibility

With The CAD Zone’s Diagram Programs you can import draw-
ings from most other CAD programs including AutoCAD®,
AutoSketch®, Generic CADD®, and previous versions of The Fire
Zone and The Insurance Zone - all with no conversion! Also, the
Diagram Program will allow you to save to .BMP, .WME, and
JPEG formats for easy placement into text documents!

System Requirements

To use The Fire Zone or The Insurance Zone, you must have a
computer with a Pentium IV or better central processor, running
Microsoft Windows XP, Windows Vista, or Windows 7. You must
have at least 512 MB of RAM (1 GB, or more is recommended)
and 1 GB of free hard disk space. The minimum screen resolu-
tion is 1024 x 768 pixels.

Do you have mobile computers
in your apparatus?

Turn to the back of this
manual to learn more about
using First Look Pro on your

mobile computers!

®
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Copyright Laws Apply!

All CAD Zone software is protected by international copy-
right laws. You probably know you can't legally make a copy of
someone’s book (if it is protected by a copyright) and give it to
everyone in your department or company. The same protection
applies to software. When you purchase a copy of The Fire Zone
or The Insurance Zone, you are actually purchasing a license to
use the program on ONE COMPUTER.

Each purchased copy of the software may be installed
only on a single computer.

This means you can obtain one Access Key, which allows you

to license the software on one computer for each copy of the
software you purchase. The CAD Zone’s complete License Agree-
ment is printed on the envelope that contains your program CD.

Install First - Then License Your Software

Separate Installation instructions are included in this software
package. Follow those instructions to install your program.You
can only license your program AFTER IT IS INSTALLED onto
your computer.

When you first install the program, it will be in Evaluation Mode.
This means you can open the program 10 times and have access
to all of the program features. After those 10 times you can still
open the program and try it out, but you will not be able to save
your diagrams until you complete the licensing of your new soft-
ware. To license your program for unlimited use, you must obtain
an Access Key from The CAD Zone and enter it into the program.

The Access Key is unique to each computer. You can
and call, email, or go online to receive your Access Key.

Before you can obtain an Access Key, you must purchase the
program. The CAD Zone must have received a Purchase Order
from your government agency or have successfully charged your
credit card.
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Ways To Obtain an Access Key

Each time you open the program, a Registration dialog box is
displayed that prompts you to enter an Access Key. You can also
bring up this dialog box at any time with these steps:

1. Open the program and select the Help pull-down menu.
2. Select License.

Once the Registration dialog box is displayed, you will see the
Computer ID for your computer. You must provide this Comput-
er ID to The CAD Zone so we can generate your unique Access
Key. This Access Key will ONLY work on the computer with the
matching Computer ID. Once you enter your Access Key, your
program will be fully licensed and you will have unlimited access
to all the program’s features.

To License Your Software Online:

When you purchase your software you will receive an email
notice with information on how to log onto the CAD Zone web
site and obtain your access key.

1. As instructed in the email, go to http://www.cadzone.com/
license and log in to the customer account that has been
set up for you. The email will contain the user name and
temporary password.

2. Once you log in, you will be sent to the “Get Keys” web
page. Choose the product you wish to license and enter
the particular computer’s ID (described above).

3. Follow the instructions on the site to obtain your Access
Key and enter it into the Registration dialog box in the
program (described above).

To License Your Software Via Email:

1. Open the program and bring up the Registration dialog
box, as described above.
. Click the button “Get Access Key Via Email.”
3. Enter your customer information in the form that is
displayed.
4. Click “Submit Email request for Access Key.” Your Access
Key will be emailed, normally on the next business day.

N
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To License Your Software by Phone:

1. Open the program and bring up the Registration dialog
box, as described above.

2. Call The CAD Zone at 800-641-9077 and give us your
Computer ID.

3. We'll generate your Access Key and read it back to you
over the phone so you can enter it into the Registration
dialog box.

Phone registration is accepted Monday through Friday, 7:30 am
to 5:00 pm Pacific Time.

Once you enter a correct Access Key, you should receive a
message that says the program was successfully licensed.

How To Get Help

Most users teach themselves how to use the diagram program by
working through the available tutorials and training movies. The
Diagram Program included many resources that can help you
learn to use the program.

The Learning Center

The Learning Center is the first place to go for help with the
program. There are a variety of training materials here, includ-
ing tutorials for those just getting started and tips and tricks for
using the most complex features. The Learning Center provides
you with shortcuts to “How Do I?” topics, tutorials, step-by-

Step movies, Let's get started! E|E|
electronic help, |
and hel ful OPEN Learning Center
. p Help [F1] easy tools A
Web llnkS. | NEW 4+ Getting Started Place 2D hadies
v HowDol.
& GG Z.  Tutorials
Open the P Movies e
Learning @ureare w o Piace e s
X  Experts Corner Place symbals
Center by lh/ Links input data
Selectil’lg it Build baseline data table v
from the Help
pull-down
menu. I~ Don't show this dialog again.
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Electronic Help

The electronic help (accessed from the Help pull-down menu),
contains step-by-step instructions for commands used in the
program and instructional tutorials. Help topics for the various
command toolboxes can also be accessed by clicking the question
mark icon (?) located at the top-right of each toolbox.

The Learning Center Movies

A separate Learning Center Movies CD-Rom (or DVD) is
included with the software. The Movies CD contains step-by-
step instructional movies for most of the commands used in the
program.

Click the arrow
and select a training

If you look at the © Toolz _ movie from the list.
ool Lone L
bottom of the left- @ LineTypes of— -
hand toolbox, you @ 30Tools O|_" v = e
Q Symbols ol
will see orange arrow 4= e —

buttons beside each category. Chckmg them brings up a menu of
movies you can view.

If you do not have access to the Movies CD, the training movies
can also be viewed from the training section of The CAD Zone’s
web site.

CAD Zone Training Web Site

The CAD Zone’s training web site contains tutorials, command
reference manuals, training movies, and other User Documenta-
tion. To enter The CAD Zone’s training web site:

1. Go to: www.cadzone.com and select the Training button
2. Or go directly to: http://training.cadzone.com

Free Technical Support

The CAD Zone offers free telephone and email technical support.
You can receive Email support by submitting your questions to:
info@cadzone.com Telephone support is available by calling:

(503) 641-0334, Monday-Friday
8 a.m. - 4:30 p.m. Pacific Time.
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Drawing Basics
Vector Drawing Vs. Bitmap

The Fire Zone and Insurance Zone are “vector-based” drawing
programs, meaning you construct your diagram by creating
objects such as line, circles, rectangles, text, colored fills, and so
on. This method is best for drawing floor plans and site plans
bcause you draw to actual measurements. It also means you can
import drawings that were created in other computer-aided draft-
ing programs, like Auto-CAD®.

Always Draw at 1 to 1 Scale!

You never have to calculate a drawing scale when you draw. in
The Fire Zone You draw everything to the actual measurements
that you took at the site. In other words, you use a 1 to 1 scale.
We expect to scale our drawings to fit on a piece of paper, but the
computer doesn’t have that restriction! Think of it like drawing
on a sheet of paper that is infinitely large. If you want to draw a
building that is 200’ x 150’, you tell the program to create a rect-
angle with those exact measurements.

Once an object is drawn, its size never changes (unless you
choose to scale it) so accuracy is always maintained. You can
zoom in on an area of your drawing to make an object look larger
on the computer screen, but that simply changes the display, not
the actual size of the objects. It’s like using a camera with a zoom
lens. You only have to set a drawing scale when it is time to print
your diagram on paper.

2D Vs. 3D Drawing and Viewing

The Fire Zone and Insurance Zone can be used to create 2D
diagrams or complex 3D models of a scene. If you want to create
a 3D model of a scene, you simply assign a height to building
walls and other objects and you assign an elevation (the distance
above the ground plane). Just click the 3D button and let the
program create the 3D model for you!

The accuracy of your 3D model completely depends on the accu-
racy with which you create your 2D diagram. The 2D diagram

[ ]
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has to come first. For this reason, this manual will be dedicated to
introducing the tools you need to draw in 2D. There are a variety
of movies and electronic help topics on using the program’s 3D
features, to which you can refer when you're ready for 3D.

The Program Screen

Throughout this manual, we will refer to various portions of the
program screen. It’s very important that you know where to find
the Speedbar, the Left-hand Toolbox, the Message Bar, and so on.
Important sections of the program screen are identified below.

40 The Fire Zone 9.1.1 - [Untitled1]
(v File Edit Draw View SnapsqJexteDimension Utiliies 30 Window Help [F1] NEE
EEEIRETIFIERD - 0 Irér=c8 v |aeuauad|an| |

Tool Zone

Pull-down menus
Speedbar (commonly used commands)

EEY = a )
- /wr@q Select commands
= from these icons

Soaps
/XSO

AGQ LGS

I
GX,-- 0 2t

Images - Satelte Photos

Left-hand Toolbox Drawing Window

Scroll bars
Select categories
/of commands here

/ Message Bar
0 / (look here for instructions)

Select Objects : Selection Tool A: 80.64° D: 68.75" X: 11.18' Y: 67.83'

=

The Fire Zone program screen

Keyboard Shortcuts

There are three ways to select nearly every command (feature) in
the program - select from the Pull-down Menus, click an icon on
the Left-hand Toolbox, or type in a two-letter shortcut on your
keyboard. Examples of two-letter shortcuts include ZW for Zoom
Window or C2 for 2-point Circle. The two-letter shortcuts are
listed in the electronic help, and they are shown on the pull-down
menus, to the right of each command name. Using some of the
more common shortcuts can really reduce your drawing time.

®
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The Quick Start Tutorial

The purpose of the Quick Start Tutorial is to get you started
drawing in the program as soon as possible. This tutorial will
introduce all the basic concepts you need to create drawings.

Follow along with the steps outlined in the Quick Start Tutorial
for immediate, hands-on experience with the program! It should
take about 20 minutes to complete the example diagram. After
working through this exercise, you may want to try the advanced
tutorials contained in the electronic Help System for even more
“hands on” practice.

There are actually many more commands and methods of
drawing and editing that are not discussed here. It’s up to you to
practice and experiment with all the other commands.

Feel free to add to the sample drawing by placing even more
symbols, more text, more dimensions, and so on. You also may
want to review the rest of the electronic help for detailed descrip-
tions of each feature.

& \
Ujﬂ Original Construction | :
150' 0" ] 200 0" N I

T |
® X

100

The Quick Start Tutorial will show you how to
complete this diagram
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Tip: As you draw, you will use the left mouse button to set
points in the Drawing Window and the right mouse button to
open command sensitive “Pop-up” menus. These menus have
commands that allow you to modify or change the object on
which you are working. If you have a three-button mouse, press-
ing the middle button acts the same as pressing the Enter key on
the keyboard. In this tutorial, it is assumed that you are using a

two-button mouse.

Getting Started

Follow these steps to create the simple diagram shown in the

previous figure.

1.

Open The Fire Zone (or Insurance Zone) by clicking its

program icon on your computer’s desktop.

2. Once the program opens the “Let’s Get Started” dialog
box appears on the screen.
3. Choose the “"New” option on the left side. (It may already
be selected by default.)
4. Type in “Tutorial” for the drawing name.
5. Use the pull-down arrow to change the Units to Feet and
Precision to 0, so only whole feet will be displayed.
6. Choose the “Create a Building” option from the Pick Start-
ing Tool section. (Click in the circle beside it to select it.)
Enter drawmg name as: Tutorial
¥ aren Name Draxs ~_ Change Units to Feet
-4 |Tutcria\ Cal -
Y Units: redsion:
J NEW |Feet j |0. j Example: 4’
Pick Starting Tool
} LEARN " Build Intersection
é * Create a Building v U
" Pre-Drawn Templates EAS B I'LDER
@UDDATE " DataInput S R ——— =
Select " Mo Method (Blank Screen) ) [ = . <
“Create a s L . &
ildina™ Pick Approximate Site [
Bullding 3~ Small - 50° (15m) 1
' Medium - 300" (91m) .
" large- 600' (183m) i S ey
Select a /f'“ Custom Size Tt
Site Size X r Border
of “Large”
[ Don't show this dialog again. oK

Starting the diagram
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6. For the Approximate Site Size, choose “Large.”
7. Click the OK button to finish setting up the drawing.

Note: Using the “New” option and assigning a drawing name
activates the Auto Save feature. This causes the diagram to
automatically be saved to a backup file every five minutes. If no
drawing name is assigned, the Diagram Program will prompt you
to save the diagram with a file name the first time Auto Save is
activated.

Drawing The Building

A blank drawing screen loads with the name
you assigned it and the Easy Builder toolbox
open. Use the Easy Builder toolbox to draw

300 o E

]

AN

the outline of the building: g [1500" .
) o C [2000 B
1. Select the basic building shape by
clicking the “L" shape icon, as shown in p |50'0f =
the next figure.
2. Click inside the Wall Length Field |
labeled “A”, enter a dimension of
! w00 -
300'0”, and press Enter. F =1
3. Repeat the process entering the G l—_|u- o 5
dimensions shown here for the wall .
sections. H oo =
4. When you finish entering the wall
section dimensions, click the update Update

button to apply the new dimensions.

Note: Wall sections “G” and “H” are not used by this shape,
so those segments will remain set at 0’0",

5. Next, rotate the building 180 by clicking the “+90" icon
twice (located near the upper-right hand corner of the
Easy Builder preview screen.)

6. The building is rotated in the preview window, as shown in
the next figure.

7. Click the Auto Dimension check box to display dimensions
on all the walls.
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Easy Builder Select this building shape @§|

Grab handle ta adjust size
. M A [0 - Enter wall G Ce—
/10 == — lengths 90 degrees P
; = ~
Lt § B[ = here . button N
e e
T ST I e
EG Cl " e B D = -
(I ) I E 100 El -
200 =
[ e =
uol—E . = 200 \
L“"_j! {_ _".; G|o = 50
a .
. y"“Change text size 0
Dimension Labels
W &uta Dimension ﬁ A M
Builm Place dimensions in the diagram
[~ Show Text - Building Ler: 300° —
" Options.. | v v v v o0 0 Cloge
Edit Text N oy Q JRE— Q

The Easy Builder toolbox, after entering wall lengths
and setting the options used in the tutorial.

8. We want the text to be larger, so click the “Large A”
button to change the size of the dimension text.
9. Click the Place Building button.

Easy Builder closes and the building, including the dimensions, is
placed in the diagram.

Zoom Out and Auto Snap

Next, we will want to show where an addition has been
constructed, starting at the upper-right corner of the building.
The first step is to zoom out the display to show more blank space
around the building. This does not change the actual size of the
building, it only changes how it is displayed on the screen, much
like using the zoom lens of a camera.

1. First, click on the Zoom
Out icon on the Speed-
bar a couple of times
to make room on the
screen. (The Speedbar
is the row of icons at the
top of the screen.)

|zoom out [20]

®
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You can also use the scroll arrows at the bottom of the screen, and
on the right side, to adjust the view.

2. Click the right scroll arrow to shift the building to the left,
making more blank space on the side where we want to
place the addition.

We want to connect the walls of the addition exactly to the build-
ing using what is called a “snap” command. The easiest way to do
this is to use the Auto Snap feature. When this feature is turned
on, anytime you click your mouse to set a point, the program will
attach exactly to the closest existing point in the diagram.

3. Click the Auto Snap icon, located | o J I
on the Speedbar, to turn it on. (The
Speedbar is the horizontal icon bar AUtD Shap 1o

that runs along the top of the screen.)

When turned on, the Auto Snap button is light green and looks
“pushed in” When you click it to turn it on, the message bar at
the bottom of the screen will display “Auto Snap ON”. If yours
does not say it is on, click the button again.

Using Easy Lines

The Easy Lines feature is a special toolbox that makes it easy to
draw lines at specific measurements. The toolbox is shown in the
figure on the next page. We will use it to draw the walls of the

addition.
@ I A7 [=IL
E

Easy Lines [EZL]

1. Select the Easy Lines toolbox by
clicking its icon fron the EZ Tools
section of the Tool Zone, left-
hand toolbox.

2. Click on the Bull’s-eye Icon to select a starting point for
the addition.

5. Move your mouse until the mouse pointer cross hairs are
positioned over the upper-right corner of the building and
click the mouse to attach the first endpoint of the line
exactly to that corner.
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Click here
w A7 o set the
Use the = starting point
number keys <e> ThLe'Eas)’
to enter a4 Click the . Ilzes
the line compass oolbox -
length \ (9] ["] arrows for | useitlo
[4] (5] [6] [*] direction dr(aw 111”365
wails
Clickhere ~ L& e
to draw IE lI‘ measure-
the line s ool 1% l;Jnttdo ments
M E @ Hren
O = &l 3

Since we turned on Auto Snaps, you just need to get close to the
corner and click to attach exactly to it. Once you have selected a
Start Point for the line, you are ready to enter the angle and

distance of the first line segment.

s A 300
<E >
29 8 ﬂcg
fGlelo) Snap to the
1[5 (6] [ .
DEED upper-right
O [JE B
Wl corner of the
S building for the
i Easy Lines Start
Point.
0 5o
100

Drawing the addition with Easy Lines

The Fire Zone - Page 15



Next, you will draw lines to represent the walls of the addition by
entering the measurement and angle of each wall.

1. Click on the right compass arrow button on the Easy Lines
Toolbox to draw a new line horizontally to the right.

2. An angle of 0 is displayed in the Angle box at the bottom
of the Toolbox.

3. Click the 1, 3, and 5 keys on the numeric keypad in the
center of the Easy Lines Toolbox to set the length of the
line segment to 135"

4. Click on the Line Draw icon on the lower-left corner of
the Easy Lines Toolbox to complete the line segment and
cause the line to be drawn on the screen.

Note: You may need to increase the drawing area to see the lines
of the shed. You can use the Zoom Out command or any of the
various View commands to change the view of the diagram as
you are drawing.

A distance of feet is assumed, so you do not have to enter the foot
mark (‘). When entering a distance of just inches or of feet and
inches you must include the feet and inch marks, or use a decimal
point (like 5 6” or 5.5). The feet and inch marks are included as
buttons on the right side of the numeric keypad on the Easy Lines
Toolbox so you can click on them when needed.

Easy Lines always draws continuous lines - each new line extends
from the endpoint of the previous line. The first endpoint of the
first line is the Start Point you selected with the Bullseye button.
The second endpoint of the line is located away from that Start
Point at the distance and angle you just entered on the Toolbox,
135" and 0°. (An angle of 0° is horizontal to the right and angles
increase in the counter-clockwise direction.) Now continue enter-
ing lengths and angles to draw the rest of the addition, as shown
in the figure:

1. Click on the downward compass arrow on the Easy Lines
Toolbox, and then click on the numeric keypad to select a
distance of 65 (for 65 feet).
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2. Click on the Line Icon at the lower left of the Easy Lines
Toolbox to finish that line segment.

3. Click on the left-hand downward diagonal compass arrow,
enter a distance of 60, and select the Line icon.

4. Click on the left compass arrow, enter a distance of 93,
and click the line icon to finish the line segment as shown
in the figure here.

5. Select the Zoom All command from the Speedbar. This
zooms the display back so can see the entire diagram.

6. Click the “Back” button on the bottom of the toolbox to
close Easy Lines and return to the main toolbox menu.

If you haven't already done so, now would be a good time to save
the diagram.

¢ The Fire Zone 9.1.1 - [Tutorial.CZD]

@ Flle Edit Draw View Snaps TextsDimension Utilties 3D WWindow Help [F1]
AEEIEE T IEIER -
@

Easy Lines

L U |
© A @ " F 135 —‘
<XE =
a J o T
0
= Add the walls of this ©
addition with Easy Lines
al (dimensions will be
OLE™ added later)
A o[ )
@
OHEX
R

o0

100
The completed building addition, as drawn with the Easy Lines tool.

Select the Save icon on the
Speedbar.

The updated diagram will then be
saved to your computer’s hard disk. Save [DS]
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Placing Doors and Windows

The next step is to insert objects in the diagram that indicate the
basic items in the building like doors, windows, stairs, fixtures
and furniture. Many of these items can be shown by placing
symbols that are provided for you in The Diagram Program.
Doors and windows are placed using a special toolbox just for
that purpose.

Using the Doors/Windows feature is an easy way to place doors,
windows, and create openings in lines (walls). These objects can
be placed at specific widths and heights and you can establish a
footer height (distance above the ground). This allows us to place
a symbol that will be displayed at the proper size and height in
the 3D Viewer, should you decide later to create a 3-dimensional
view of your building.

In this example we'll just place the doors “by sight,” or at an
approximate position. When completing your own diagrams, if
you want more accuracy you may want to place Markers at the
exact door location and then snap the door symbols to them.

We want to place a door on the lower wall of the building. First,
let’s get a better view by zooming in on that wall:

i
o

1. Click the Zoom Window icon on the | & % an () & &
Speedbar (top of the screen).

2. In the drawing window, click near
the point labeled A in the figure.

3. Move your mouse down and to the right. Click near the
point labeled B in the next figure.

Next, we'll use the Doors & Windows toolbox to place a door in
the wall of the building.

1. Click the Doors/Windows icon from
the EZ Tools section of Tool Zone on
the Left-hand toolbox.

2. Check the Place Door box (below the
width and height options).

Ok

e
The Fire Zone - Page 18 Placing doors and windows



300 0"

1. Select the Zoom Window command.

2. Click above and to the left of the area
you want to see.

150' 0" 3. Click below and to the right of the area.

4. The area between the two points is
zoomed to fill the entire drawing window.

|
l
l 200 0"

| 500"
l

|

‘

100' 0"

How to zoom up on the wall where the first door is to be placed.

a
3. Click in the Width field and enter a

value of 30", wikh:

4, Click in the Height field and enter =
7'0” (it may already have 7’ as a REE
default value). FD;;DHEQM_ =

5. Make sure the Footer Height is set [

to 0’0", This is the distance above S
the ground where the door is to be % oo

placed. I~ Place Window

6. Click the Place button. This button Iy
shows an icon of a door and is Remove and Repa |
above "Remove and Repair.”

You will be prompted to “Insert Door: Pick line” by the message
bar at the bottom of the screen. The program is asking you to
identify the wall (line) where the door is to be placed.

Tip: Whenever you are performing a command that has several
steps, look at the message bar at the bottom of the screen for
prompts on what to do next.

®
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7. Click on the lower wall of the building.
8. Position the mouse pointer on the line near the point
where you want the door hinge to be and click.

A green ghost image of a door appears attached to the line.

9. Move the mouse pointer to adjust the swing and direction
of the door.

10. When positioned properly, click the mouse a final time to
finish placing the door.

N The completed
200' 0" / door and
opening, as
50' 0" s
Using the Doors & Windows toolbox: placed Wlth
% . Eeltect "Place Door‘t' th D
. Enter measurements
3 Cliokthe ‘Place bton | e 0275
. Click on the wal 1
g. RZAIick oLsnap to placehthe hinge and Windows
. Move the mouse to change orientation
7 Click againto finish it = toolbox.

As you place the door symbol an opening is automatically made
in the line. If, in the future, you decide to make this building
three-dimensional, the door symbol will have the height and
footer distance that you specified.

If your door seems small, it is because it was drawn to the actual
size - 3’ wide, in this case. A door that is 3’ feet wide will look
small in relation to a building that is 300" long. If you want the
doors to appear larger, so they are easier to see, just enter a larger
width in the toolbox, like 12’ Another method is to place the
doors with the Symbol Manager (discussed later), so they can be
placed at any size just by dragging the mouse.

Now use the Doors and Windows toolbox to place a window to
the left of the door, at the location shown in the next figure.
Use the following settings on the toolbox to place the window:

e Width: 3'0” e Height: 3'0” e Footer Height: 3'0”

e
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. Click the Place
Window button on
the toolbox. (Notice
the Place button
changed to a window
symbol indicating

Using the Doors & Windows
toolbox again:

1. Select the "Place Window" button

2. Use the previous steps to place a
window in the wall

N

N

A

N

that you are placing a
window symbol.)
. When prompted, click

200' 0"

on the wall where

you want to place the window.

W

window is to be drawn.

symbol.
6.

Placing Symbols

. Click once on the line to pick the corner of the window.
. Move the mouse in the direction of the line that the

. Click the mouse once more to finish placing the window

Click the Back button to return to the left-hand toolbox.

Many of the objects that you place in your diagrams are already
pre-drawn for you and included in the program as “symbols.” The
symbols are divided up into groups that are shown by icons in the
Symbol Manager located on the left-hand toolbox.

The top of the Symbol
Manager toolbox shows
which symbol group is
currently being displayed. In
the figure here, it’s the “Fire”
group. If you click the “More”
button beside the word Fire,
you can select from the other
symbol groups including,
Insurance, Investigation,
NFPA 170, Alarms, Air
Military, and more. In this
tutorial, we will use symbols
from the Fire group.

Placing symbols

Fire
# Quick Pick & Site & water
& euilding & Hazards B Traffic Ctrl
= chicles M@ Landmark [ wildland
Quick 1 | Quick 2
o« @ < < °
RO1_Hydrant  ROZ_Hydrant  RO3_FDC F04_Free
1 2 Auto Standing
R o @ o
RO5_Riser ROE_Riser RO7_House  ROS_Pump
Stand Line Open
w © @@ o
RO9 ‘water R10_Electical A11_Gas F12_Above
Shutaff Shutaff Shutoff Tark

The Symbol Manager Toolbox
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Note: If you are using a customized version of the program

that was created just for your company, you may have different
symbol categories and different symbols than those described
here. You can substitute any symbols for the ones used here. The
purpose of the tutorial is to show you how the various features of

the program are performed, the exact symbols you place are not
really important.

Before placing symbols, let’s adjust the view of the diagram and
then bring up the Symbol Manager toolbox.

1. Type ZA on your keyboard. This is a shortcut command
that performs a “Zoom All” so you can see your entire
diagram.

2. Perform a Zoom Window around the left wall of the
building where we will place the stairs symbol. (This was
described in an earlier section of

the tutorial.) g Jool Zone -
3. Click the Symbols button on the & S8 M= .
bottom of the left-hand toolbox to & < 0 o

open the Symbol Manager.

Many symbol groups have multiple sub-groups that you select by
clicking the tabs above the symbol preview window. For example,
if you click on Water to select that group, you can then select
from the sub-groups: Hydrants, FDC’s, Supply, and so on, as

shown here.
—Fe L
# Quick Pick # Site !
# Quick Pick & Site & water ¢ Bl € Hazards i Click
& Building € Hazards B Traffic Ctrl o 0] e L
ke vehicles IR Landmark [ wildland Quick 1 Quick 2 on the
Hydrants |FDC's  Supply | Fire Tools h @ ™1 04-Sta|rs

Extinguish |valves

01_Single  01_Smoke Det  02_Detle Sym bo'
- Door Door
. DED to select
1wWay FDC  2°wWay FDC Dat D FDC It'

04_Stairs 05_Elevatar 06_Fire
Escape L

Iy
L= o E e L ®

FOC FDC lzan Fire Purnp Fire Pump 1

The Water symbol group with —
the FDC sub-group selected The Quick Pick symbol group

08_Hydrant 09_FDC 10_Cw FOC
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4. Click the Quick Pick button on the Symbol Manager to
display the symbols contained in that group. Make sure
the Quick 1 tab is selected.

5. Click on the 04_Stairs symbol icon to select it.

Move the mouse pointer onto
the drawing screen and notice
the “ghost image” that repre-
sents the symbol attached to the
“cross hair” mouse pointer. (The 5
cross hair shows that the “Auto 150Q' Q"| 1 Move the ghost image of

the symbol r:uear \ilvhere you
Snap” feature has been turned 2. Gick to-anghot o the wall
3. Move the mouse to rotate it

On.) If You dO nOt see a Cross 4. Click to snap it into place.

hair pointer, click the Auto Snap
button on the Speedbar to turn
it on.

6. Move the mouse pointer’s cross hairs over the wall where
you want to place the symbol.

7. Click the left-mouse button to snap directly to the wall and
set the symbol’s anchor point.

8. Move the mouse and notice that the
symbol box dynamically rotates about
the anchor point, as shown in this

figure.

9. Move the mouse pointer horizontally II:III
to the right to define the symbol’s 150' 0"
direction.

10. Click the left-mouse button to finish
placing the symbol. It should look like
the one in this figure.

If you have trouble getting the symbol exactly horizontal, click
the 90°Angle-Draw icon on the Speedbar to turn it on, then
move the mouse to the right. The Angle-Draw | & q_:u

feature restricts mouse movement to be exactly
horizontal or vertical. Click the icon again angle 0° [09]

when you want to turn that mode off.
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Tip: If you click your mouse, but don't like the result, press the
Esc key on your keyboard to undo that click. Whenever you are
performing a command, pressing Esc backs up one step. You can
use Esc to undo points until you click the final time to place the
symbol.

The same method is used to place all the symbols in the program.
There are many other options on the Symbol Manager which you
can use to mirror, explode and change the color of symbols as you
place them. You should experiment with them as you place more
symbols in your diagram.

Now let’s apply this method to place some more symbols, as
shown in the next figure. Make sure 90° Angle Draw is turned on,
to make it easier to place the symbols exactly horizontal.

300' 0"

Place other
symbols
in the
diagram,
as shown

500" here.

150" 0" @

200 0"

—

. First, type ZA to perform a Zoom All.
2. From the Quick Pick symbol group select the 13 Partaly

Partially Sprinklered symbol. Spinklered
3. Position it in the addition and click the left-mouse

button to set the first point. Move the mouse to

the right and click again.
4. Select the Fully Sprinklered symbol from the ;

Quick Pick group and place it in the main build- _1=_Ful

ing Sprirklered
5. Use the same method to select the Hydrant
symbol and place it in the diagram. ®

08_Hydrant
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6. Select the 05_Elevator symbol and use the
same method to place it at the position shown 5 fieyster
in the figure.

Symbols are all pre-drawn to have a certain size. Depending on
the size of your building, some symbols may appear too small

or too large. To change the size of a symbol or other object that

is already placed in your drawing, click on it to select it and use
your mouse to drag the blue “handles” to the new size. You can
also select multiple objects and re-size them all at once by enclos-
ing them in a “Selection Window.” Refer to the Electronic Help
for more information on ways to select objects.

Moving and Sizing Symbols

Let’s make the Fully Sprinklered symbol larger. Adjust your view
to make it easier to see the symbol:

1. Perform a Zoom Window around the Fully Sprinklered
symbol. (This command was described earlier.)

2. Click (use your left-mouse button) on the symbol to select
it. The selected object turns pink and has blue squares,
called “selection handles” surrounding it.

3. If you position your mouse pointer inside the selection
handles and hold down your
mouse button, you can drag the
symbol to a new position.

4. To change the size of the symbol,
position your mouse pointer
at one of the corner selection
handles and hold down the left mouse button.

5. Move the mouse (holding down the button) to make the
Fully Sprinklered symbol larger.

6. You can see a ghost image showing the symbol at it's new
size. Let up the mouse button when it has the size you
want.

7. Click in any blank area of the drawing to de-select the
symbol.

8. Perform a Zoom All (type ZA or select it from the speed-
bar.)

Selection
handles
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Tip: These methods of moving and re-sizing work on all objects
in your diagram, not just symbols. Remember before you can
move, copy, rotate, or re-size any object, you must select them by
clicking on them, or by enclosing them in a selection window.
2

It is also possible to change -

. . Quick Pick & Site W ater
the size of a Sym_bOI x-v}.nle @R Building # Hazards 8 Traffic Ctrl
you are first placing it in the |eeverides M Lardmark [ wildiand
diagram. Let’s do that with Hydrants |FDC's  Supply | Fire Tools

an FDC Symb()l: Extinguish | Walves
— L @
1. Change the symbol 1WayFDC  2way FDC Dot Dry FOC

category by clicking
the Water icon on the = -0
Symbol Manager. @ -

2. Select the FDC's sub-
category, and then
select the 2-Way FDC symbol from the symbol _{
icons.

FDC FDC leon Fire Purmp Fire Pump 1

03_FDC
The bottom of the Symbol Manager Toolbox has several
options that give you more flexibility when placing symbols,
including two Mirror options, Dynamic Scale and Symbol Color.

3. Click the Dynamic
Scale at Place- Ab % ﬁ‘g: LQ v

ment button to

turn that option  pjace Sym!Dynamic Scale at Placementh
ON. It stays on

until you click again to turn it OFF.

4. Position your mouse pointer over the lower wall section
and click to anchor the 2-Way FDC symbol to the wall.
(Make sure Auto Snap is still turned on to ensure the
symbol snaps exactly where you want it.)

5. Move your mouse up and down (don't click!) and notice
the ghost image of the FDC symbol getting larger and
smaller.

6. Click to place it at the desired size.

Tip: Be sure to use the Zoom commands frequently to adjust the
view of the drawing. This makes it much easier to draw and edit.
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Ghost image of
FDC symbol gets

larger or smaller

200' 0" as you move the
L {1@* mouse.

Next, use the same method to place a Fire Escape symbol in the
drawing, adjusting the size of the symbol as you place it:

1.

2.
3.

Select the Quick Pick symbol group, Quickl ﬁ
subgroup. %
Select the 06_Fire Escape L symbol 0F_Fire

Click once on the left-hand wall of the building ~ Escapel
to anchor the Fire Escape symbol.

. Using Dynamic Symbol Scale, move your mouse to make

the symbol larger. You can also rotate it around the
anchor point.

. Click again when the symbol has the desired size and

rotation to finish placing it.

. Click the Close button on the Symbol Manager to return to

the left-hand toolbox.

Tip: This is a good time to save the diagram. It's a good idea to
get in the habit of saving your diagram every few minutes to
make sure you do not lose any of your work!

7. Select the Save icon on the Speedbar.

Making Copies

Next, we will make a copy of the Elevator symbol using the Copy
(to clipboard) command and attach it exactly to the elevator
symbol we placed earlier. First, let’s expand the view of that area
in order to make it easier to see what is happening.

1.

Using Dynamic Symbol Scale

Use the Zoom Window command to zoom up on the lower
right area of the building.
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. Make sure Auto Snaps mode is turned on.

. Click on the existing elevator symbol to
select it.

. Click the Copy icon on the Speedbar.

. Click the Paste icon on the Speedbar.

. Move the mouse pointer back onto the
drawing screen and position the cross hair
over the lower right-hand corner of the
original elevator.

. Click the left-mouse button to attach the copy to the exist-
ing elevator symbol.

. Click in the “white space” above the elevator to deselect
the elevator symbol.

Ep|

[SS N\ S]

&g

.

(92RO SN

To copy the elevator symbol:

1. Click on the symbol to select it.

2. Select the C(():py command from the Speedbar
{or hold the Ctrl key and press C)

3. Move the mouse to the new position

4. Select the Paste command from the Speedbar
(or hold the Ctrl key and press V)

5.Click or snap to anchor the copy.

appears as a ghost image

The cop:
(Yto he mouse pointer.

attache

»

ELV

Alternatively, you could
select the one of the other
Copy Commands on th

Edit pulldown menu. These

commands allow you to
choose a reference point, or
handle, to use for snapping
the copy onto a specific
point. They also allow you
to make multiple copies of

* 0 The Fire Tone 9.1.1 - [tutorial fire zone 9 minima
J__l Fise QRN Criw Vibe Trogs  Taaf « Disicdion Utitss 10 Wirdtw
U T uee
™ pedo

& Cut
Al ey
a

=
: Ciopy Commands:
[ g

+ | A Moow pont

[ Sl

&= 0% Ratate

Paste

- |

Image Scale L

I

[
s

S Multiple Copy  MC
Wy Unear Copy GO
MR ."i:: Fadind Copy B
bR Ba

RO

Aty Copry AL

an object in rows and columns, or in a radial pattern.

Adding Text

Next, let's add some text to the diagram, using the Text entry
toolbox, as shown in the next figure.
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First, type ZA (or select Zoom All from the Speedbar) to display
the entire drawing on the screen. Next, we'll see how to place text.

1. Select the Text command from the
Quick Pick bin of the left-hand toolbox.

2. Position your mouse pointer on the title
bar of the toolbox and hold down the
mouse button to drag the toolbox to the
upper-right of the drawing window. This
just gets the toolbox out of the way.

& L

K

erl!

3. Click in the Enter Text field of the dialog box and type:
Original Construction.

4. Change the text height by clicking on the “Large A” or
“Small A” text buttons to make the text 10’ tall. Alterna-
tively, you can type a value in the box for the text height.

Text
Labels

[~ Repeat | ShowAnow
Pre-defined Labels

Eloody<CR>Footprints A
Broken<CR>Glass

Evidence

Glass

One Way

Stop Sign

Wehicle 1 v

Add Label Femove Label
« Apply

Enter Tent & a8 1
Diiginal Construction

Height Color:

oA |
Font

J vzl 3|
B I U Ange  Spacing

_ — _ b [moox

= 3 3

drawm window

%hos image of the text is attached
he mouse pointer.

3. Cllck once to anchor it.
4. Move the mouse to show the text

>

5. Cllck agaln to finish placing it

1. Move the mouse pointer into the

.J\. 200' 0"

50' 0" ELV

5. Make sure the “Show Arrow"” box is not checked.

6. Move the mouse pointer back onto the drawing screen
and notice a box attached to the mouse pointer that
represents the text.

7. Position the text box above the Automatic Sprinklered
symbol and click the mouse button to anchor the lower-
left corner of the text.

8. Move your mouse and notice the text rotates around the

anchor point.

Placing text
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9. Move your mouse horizontally to the right and click again
to finish placing the text. Turning on the 90° Angle Draw
mode (if it is not already on) makes it easier to place the
text exactly horizontal.

10. Following these steps, you can continue to place addi-
tional text in the diagram.

11. Click Close on the Text dialog box to stop drawing text.

300'0"

7
:[ Original Construction

150" 0" 1

o~ 2000

It

50 0

100' 0"

Your diagram should now look like the one in this figure, includ-
ing the new text we just added.

Placing a Dimension

Some dimensions were placed automatically with the Easy
Builder command. Now let’s see how to place additional dimen-
sion, with the Dimension command.

1. Make sure that Auto Snaps is turned on so you can snap
exactly to the corners of the building and ensure a precise
measurement.

2. Click the 90° Angle Draw button on the Speedbar to turn it
OFF (assuming it was on before). —

3. Select the Dimension command from

the Text - Dimensions section of the <% % G 2
left-hand toolbox. [ —

4. On the Dimension Toolbox, click in the " -- —
circle to select the Vertical Direction mode.

5. Just as you did when placing text, adjust the Dimension
text height by clicking the “Large A” or “Small A” buttons
on the Dimension toolbox. Set it to 12"

e
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6. Also, select these settings:
“Text Only” option is NOT checked.
“Horz Text” (horizontal text) IS checked.
“Direction” is set to Vertical.

I

5D 8

Set Dimension Text
[a110°

Height: I TextOnly
120007 AL 4T Hor Test
I Single Click Dim

Dimension Settings
Font: Calor

izl -| [
Arrows Direction

Filled Stamdard = " Harizontal

e  Verlical
FIFC AT A5 sligned

Units : Primary I Secondary

DecFtiln = | |Meters -

Moe | of Apply ]
|

@®

200' 0" |

® A

100' 0"

\ Snap first

to point A

Ghost image
T of dimension

N\

Then snap
to point B

7. Position the mouse pointer “cross hairs” over the lower-
right corner of the original building (Point A in the figure)
and click your mouse to set the first dimension point.

8. Move the mouse pointer upward to point B (on the lower

corner of the addition) and click again.

9. Next, move the mouse pointer to the right and notice a

green dimension line with a box attached that represents
the dimension text.

10. When the dimension line is positioned at the desired
location, click the left-mouse button to set a point for the

text location.

Placing dimensions
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With the Dimension toolbox open, you can continue to place
more dimensions, or click the Close button on the dimension
dialog box to stop drawing dimensions.



~——135' 0"

Some dimensions
placed using the
65'0" Dimension Toolbox.

r

Tip: If you haven’t already

200' 0" done so, now is a good time
® to save the diagram.
91' 10" 11. Select the Save icon on
the Speedbar to save your
diagram.

Add a Section of Road

Next, we will use the Easy Intersection tool to add a street to the
diagram. The Easy Intersection feature can be used to construct
multi-lane streets, highways, and intersections. You can set the
individual width of each lane, and select a centerline type using
the Properties option. You make your changes in a preview
window, then select “Place” when you are ready to place the inter-
section in the drawing.

1. Click the Easy Intersection
button in the EZ Tools section
at the top of the left-hand | A

toolbox. This brings up the Easy | Edale] [ 7] L]
Intersection Toolbox which you | ag}, Intersection [IW]

can use to quickly draw streets
and intersections.

2. Each road section in the preview window has a check-box
that you use to turn that section on or off. Click in the
check-boxes to turn off the road section that runs North
(up) and the section that runs East (right), as shown in
the next figure.

3. Next, change the number of lanes to four by clicking the
Lane Number arrow buttons next to each road segment.

4. You can change the width of the lanes of any road
segment by clicking in the Lane Properties section (upper-
left of the Easy Intersection toolbox) and typing in a
different width value.
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E]

Easy Intersection

Gl | g N

EERIEEL R

a

m‘\

Uncheck these lanes
to turn them off

™
Features

@I Left TumBay
@I Right Tum Bay

@ CulDeSac

et
/‘
|
|
O\
— Tove
LN

e Crosswaks S© @
B - - S Use the arrows to
make these sections

4 lanes wide

& Bypasses
ST S I B

’Elﬁ GF@ EE
T e @ E Opns | Place | tow |
. Next, increase — =1
the length of the o 9
road segments by ~ SteztLength et
clicking the Road —}

Length slider bar
and moving it to the right as shown here.

Finally, place the intersection into the drawing:

6.

7.

8.

Click the Place button in the lower-right corner of the
toolbox. The Easy Intersection toolbox closes.

Move your mouse pointer onto the drawing window and
you will see a ghost image of the intersection attached.
Click the Zoom Out command on the Speedbar to increase
the amount of drawing space around the building. (You
can do this even in the middle of placing the intersection.)

. Position the intersection so it is above and to the right

of the building and click the mouse to place it in the
diagram.

At this point you can further edit the intersection - change

line types of the centerlines (use “Properties”), stretch different
segments of the intersection (use “Window Stretch”), and break
or cut out sections of the roads (use “Cut-Out Box”) to show
driveways or other openings.

Using Easy Intersection
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If you haven't already done so, be sure to save the diagram.

Printing Your Diagram

To output your diagram to a printer, use the Print command
found on the File menu or select the Print icon from the top of
the screen at the left of the Speedbar. With this command, you
can set the scale and orientation of the diagram as it will appear
on the paper.

Make sure your printer is turned on and has paper.

1. Select the Print command from the
Speedbar, or by choosing it from (AU AUCIAE!
the File pull-down menu. et Snaps  Text « Dime

2. If necessary, adjust the scaleand ;| 3§ | @ o |[EEH
orientation of the drawing, as it will L3
appear on the paper, by clicking on Print Drawing [PR]
the various options on the toolbox.

3. When the diagram is positioned correctly in the preview
window, click on the Print button on the toolbox.

The Print dialog box will appear where you can select from many
different settings that change how your diagram is to be printed.

Since we drew the building to the actual measurements of 435’
long, it has to be scaled down to fit onto a sheet of paper. By
default, the Print dialog box is set up to print the diagram with
the “Fit to Paper” option. This means the program calculates the
best scale to use, based on the size of paper you have selected.

Sometimes, you may want to print drawings at a certain scale, like
17 (on paper) = 20’ (in the real world). You do this on the Print
dialog box by clicking the “Scale” option, entering the desired
scale in the text entry box, and then clicking “Update” If it is a
large drawing that can not fit on one sheet of paper, the drawing
is “tiled” by splitting it across multiple sheets. Each sheet of paper
in the preview window is shown by dashed, red lines. You can use
your mouse in the preview window to drag the drawing so it fits
differently on pages.
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the drawing scale needed to fit the drawing to the paper.
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The Print dialog box with a scale entered by the user. The
program calculates the number of sheets of paper required
and “tiles” the drawing across them.
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Congratulations! You have just completed your first diagram with
The Diagram Program! Now that you have a basic grasp of the
program commands you should take some time to work through
the advanced electronic tutorials and step-by-step movies that
were installed with the program. All of the tutorials and training
movies can be accessed from the Learning Center on the Help
pull-down menu.

How to NOT Draw

Now that you've seen how to draw a simple pre-incident plan, or
site drawing, we’ll show you some ways to get the same result, but
with very little actual drawing!

Import Drawings From Your City or County

The Diagram Program is compatible with other Computer-
Aided-Drawing programs, including AutoCAD’s® .dxf and .dwg
file formats. These formats are commonly used in architectural
and engineering drawings, particularly of commercial and public
buildings. Go to your city or county building department and ask
to get electronic copies of the drawings they have on file.

Once you have the electronic drawing files, open The Fire Zone
(or Insurance Zone), select the File pull-down menu, and click
“Import Data”. A list of file formats that can be imported is
shown. Choose the correct format and the drawing is imported.

Merge... F ‘

[ mport Data ASCIL.,

Export Data ’ Pocket Zone...

€} File Find e

& Print... PR [F] DwG... |
2y

]

Architectural drawings are typically constructed using “layers”
to separate different entities or portions of the drawing. Many of
these layers will have information that is not important in a pre-
fire plan or fire protection diagram and you will want to simply
delete them. Your Diagram Program contains a special feature
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called “Layer Clean-up” to
help you do just that. Select
the Layers icon from the
Speedbar and then select D Draw
Layer Cleanup from the I, 1 Paints
Layer Manager. T

Layer CleanUp

Use Aerial Photographs or Bing™ Maps

A fast way to create pre-incident site plans is to start with an
aerial or satellite photograph and draw on top of it. The Diagram
Program has Microsoft’s Bing™ Maps integrated into it so you can
easily find a satellite image of any area.

Images » Satellite Photos

To search for a Bing image,
click the Import Satellite
Photos icon on the Tool
Zone left-hand toolbox.

Import Satellite Photos [BM]

||
hldﬁ:‘dar. m

Enter an address or
the name of a location,
such as a hospital or
school name. Within
seconds the satellite
image is displayed. You
can zoom in and out
to get the image you
want. Click the Place
button and then click
in the diagram where
you want to place the

image.
15550 sw mil creek way beaverton oregan Locate

Once the image is placed, you can use any of the drawing and
editing tools in the program to draw on top of the image and
turn it into a pre-fire plan diagram. You can use bold lines to
draw attention to buildings, place text, symbols, and dimensions.
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0 The Fire Zone 9.1.1 - [Nike - map.CZD]
@ File Edtt Draw View Snaps TexteDimension Utiites 30 Window Help [F1]

EEEIEE e [Fer=@|ZvOlaaaaad @ i

Tool Zone

'1'“ip3 It’s a good idea to place sa.tel— ow  Help [F1]
lite images on a separate layer in your =
diagrams and then “lock” that layer. & Hg ft ey | (4]
This makes it easy to draw and place b

symbols on top of the image without Layer mgr [MiL]]
accidentally selecting it. First, select

the Layer Manger from the Speedbar (upper-toolbar) and double
click on a layer to make it Current. Then, place your satellite
image in the diagram and it will be placed on that (current) layer.

Next, go back to Layer Manger
and select a different layer to be
the current layer for drawing.
Click on the layer with the satel- CQd n E,L‘ & 3
lite image and click the Lock icon [¢& 0

to lock that layer. When a layeris | € 1

locked it is still visible but it is not | <8 2 Satelieimage
available for selecting or editing A

so you can draw on top of it much

easier.
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Changing Your Diagrams

The more you draw, the more you will want to make changes,

or edits, to your diagrams. In the previous tutorial, we briefly
discussed one way to copy and resize objects, but there are many
other editing features available in the diagram program, includ-
ing move, rotate, scale, trim and extend, stretch, mirror, and
more.

Selecting Objects for Editing

Before you can perform an editing command, you must select
the objects in your diagram that you want to change. It’s easy to
select a single object, you simply left-mouse click on it. However,
you will frequently want to modify a number of objects at once,
whether to change their size, move all of them to a new location,
or change their properties. Being familiar with the various selec-
tion methods makes drawing and editing much faster because
you can quickly select just the objects you want to modify.

When objects are selected, they are displayed in pink and
surrounded by blue, square handles. To un-select objects, just
click your mouse in a blank area of the drawing window.

You can quickly select a group of objects by enclosing them in a
Selection Window. Place your mouse pointer above and to the
left of the objects, drag your mouse down and to the right. When
all the objects you want to select are completely enclosed in the
window, let up on the mouse button.

You can see all the selection commands by choosing “Select”
from the Edit Pull-down menu.

Using The Mouse To Edit

When objects are selected, a red target symbol and a red square
(rotation handle) are displayed near the center of the selected
objects. You can use your mouse to manipulate these special
handles as shortcut methods to move, rotate, and re-size objects:
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To move the selected objects - Place your mouse pointer
inside the blue selection handles and hold down the mouse
button to drag them to a new location. (If you want to snap
objects to a precise point, use the Move command by typing
MYV on your keyboard.)

Tip: If you have a large diagram and you select a small object, you
may see it turn pink but not be able to see the selection and rota-
tion handles. Simply use the Zoom Window command to zoom
in around the object until the handles are displayed.

To rotate the selected objects - Place your mouse pointer
on the red, square rotation handle near the center of all the
selected objects and drag your mouse in a circular motion.
(If you want to rotate objects an exact angle, use the Rotate
command so you can enter the precise angle.)
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To scale, or resize, the selected objects - Place your mouse
pointer on any of the blue, square selection handles and hold
down the mouse button to drag them to a smaller or larger
size. If you want to resize objects proportionally, not changing
their ratio of width to height, drag one of the corner selection
handles to the new size.

/ Drag these handlesstrelch the object(s) \

. ;
Pivot point for rotating -

you can drag itto a
different location

Drag this handle to rotate the object(s)

Using Editing Commands

All the editing commands can also be performed by selecting one
of the Edit commands from the Edit pull-down menu or from

the left-hand toolbox.
There are commands
for moving, rotating,

LEPR

o, 17 1) = 28

"y}
O

Rotate RO

trimming and extend- |’ Move o MV
ing, copying, breaking [ 3 I & Move Paint® WP
A mirrar M1

openings, stretching, _
. . d ¢ Explode EX
mirroring, and soon. [, WX B O O e or

Often, performing an
edit with one of these

commands is more precise than simply dragging with the mouse.
The commands allow you to enter exact measurements, such as
an exact distance to move objects or the exact angle at which to

rotate objects.

For some edits, there is more than one command so you can
choose the one that gives you exactly the results you want. For
example, if you want to make a copy of some objects you can use
the standard Copy to the Windows Clipboard, Multiple Copy;,
Linear Copy, Radial Copy, or Array copy (rows and columns).

Using Editing commands
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Tip: Whenever performing an Edit command, be sure to look at
the yellow Message Bar at the bottom of the screen. This is where
you will get instructions on what to do next!

Many of the Edit commands require you to choose a reference
point, or handle, and a new location for that handle. For example,
when you start the Move command, you are first prompted to
“Pick Reference Point” (on the yellow Message Bar) You can

click on any point, or snap to grab an exact point. Think of this

as the handle by which you will pick up the object. Next you are
prompted to “Pick Offset Point” This point is the new location for
the handle. If you wish to move the objects to some exact point,
be sure to use Snap commands to identify the reference points!

Using Auto Snaps and the Move command
to move an object to an exact position.

Type MV or select the Move

Click on the elevator command from the Edit menu.
symbol to select it. For the first reference point,
Make sure Auto Snap click on the lower corner
is turned ON! of the elevator symbol.
ELY ELV
A
- B
ELV ELV

Move the mouse to drag the
symbol to the new position.

Click on the corner of the The symbol is moved.
existing elevator to snap
exactly to it.
ELV| ELV | ELV

All the other Edit commands are performed in a similar way. You
can refer to the Electronic Help and the Learning Center movies
for detailed instructions on how to use each command.
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Take Your Pre-fire Plans Mobile
with First Look Pro

First Look Pro is an exciting mobile application that lets you
organize and locate your Fire Zone diagrams, photographs, maps,
and all your critical pre-fire plan information. With just a few
keystrokes you can locate the pre-plan information for any site
and preview the associated diagrams and photos. The basic infor-
mation is shown on one screen and red “lights” instantly alert you
where to look for information.

Always Have Your Preplans

First Look Pro was designed to be used on mobile computers in
your fire apparatus. With First Look Pro the IC can quickly size
up the situation because they now have instant access to all this
critical preplan information:

o Incident Location ¢ Building Construction

o Building Access » Water Supply

« HazMat Information o Protection System

« Contact Information o Strategy and procedure notes
o Fire Zone diagrams * Maps

« View attachments in most other file formats!

An intuitive user interface makes it fast and easy to enter pre-fire,
hazmat, and strategy information for each site - you can enter as
little or as much data as you want. No knowledge of databases

or software programming is required. Once the information is
entered, you can quickly retrieve, view, and modify all of your
pre-fire diagrams and other preplan information.
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Mobile Mapping is Available!

First Look Pro’s optional, mobile mapping shows you exactly
where you need to go! You simply use the maps available from
your county or city GIS and The CAD Zone’s unique address
locator software to map the location of every occupancy you have
pre-planned. When you are enroute, you can quickly display the
map showing the location of the incident. The GPS unit (included
with each copy of the software) records your vehicle’s real-time
location so you can see your vehicle’s progress on the map as you
move towards the incident. You choose the best route!

First Look Pro Mobile Mapping also works with many computer-

aided-dispatch systems so the incident’s location is displayed
automatically for you - Don’t waste precious time searching!

Visit: www.firstlookpro.com

Download a free evaluation copy of
First Look Pro and try it for yourself!
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